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Goals

 Employees will learn advanced Excel functionality
 Employees will share with Financial Aid the results
e College will understand the financial impact of Refunds




Evaluation Process

Data is extracted

Data is sorted

Data is formatted
Subtotals/Max/Min/Average are created
Graphical Representation of data




Brainy Bits
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Elements of this lesson will stimulate various parts of the brain.

* Frontal Lobe — reasoning and planning.
 Hippocampus — meaning to the lesson. It is relevant to the employee.
(The Hippocampus will compare information to stored experiences to create

meaning.)




Get Data
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SQL

:AIN (‘RDEP’, ‘RFND', ‘RMAN?, ‘RPPL’)
and

T IN ('201440°. 201520, '201540’)

A 'RDEF, 'RFND', 'RMAN', 'RPPL" -
and
Tin('201440°', '201520', '201540")

1]

( Ok ‘Qancel/l | Search |




Extract data to Excel

File Edit Options Block Item Record Query Tools
EIBEEE &% 8L &I OnlineHelp (1@ @1 .1 X
7 unt Detaill Query TGIACC IRy EEEE [ynamic Help Query A
Dynamic Help Edit
Help {Item Properties)
Help (Al Fields)
[¥| Name i:?w Keys Description Amount
|M_ ‘ Display Error ht Refunds-Direct Deposit ‘ 8,486.20
|RUUU ' ‘3 Display 1D Image nt Refunds-Direct Deposit | 150,00
[Rar- | Calendar ht Refunds-2/P Check ‘ 5,543.00
|Rc|r ! Caledlator nt Refunds-A/P Check ‘ 2,645.60
|RDDr | Extract Data with Key nt Refunds-A/P Check ‘ 335.60
|RDD ‘ = Lt Refunds-&/P Check | 4,057.06
|RUUC : Technical Support * ht Refunds-Direct Deposit ‘ 922.00
|RUUE ‘ About Banner it Refunds-Direct Deposit | 107.00
|RUUE | |RDEP Student Refunds-Direct Deposit | 3,930,949
|RE- ‘f RFMD  Student Refunds-A/F Check ‘ 100.00
|RUE : RDEP  Student Refunds-Direct Deposit ‘ 5,075.78
|Rm ‘ ROEP Student Refunds-Direct Deposit ‘ g,162.20
|RUE : RFMD Student Refunds-A/P Check ‘ 14.00
|RDE l RFND  Student Refunds-2/P Check | 11,247.00
|RDD' ' RFND  Student Refunds-A/P Check | 3,118.20
|RUE ’ ‘ RDEP  Student Refunds-Direct Deposit ‘ 441,40
|RDD- | ' RFND  Student Refunds-2/P Check ‘ 200.00




Sort by Term
Sort by Detail Code
Format Data

Expand Columns

Add Comma & Decimal to money fields
Eliminate unnecessary fields
Cut each Term to its own worksheet
Copy headings to each worksheet
Count students for each refund type
Subtotal by refund type
Calculate Max, Min & Average for each refund type
Conditionally format making refunds over S10K blue
Create summary worksheets and use data across worksheets
Create Charts
Update Header & Footers

RDEP Student Refunds-Direct Deposit 2,161.00 201440 8-Dec-14
RDEP Student Refunds-Direct Deposit 2,907.00 201440 27-0Oct-14
RDEP Student Refunds-Direct Deposit | 12,514.29 | 201440  16-Sep-14




Graphs

Financial Aid Refunds 2014/2015
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T H Totals
Fall Spring

® RDEP $1,705,579.74 $2,221,663.16
® RFND 51,683,756.77 $1,814,954.23
¥ RMAN $1,449.00 54,683.40

N RPPL 5192,508.53 $337,904.44
B Totals $3,583,294.04 $4,379,295.23




Graphs

Amount
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Graphs

Average Refunds
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Formatting

=

EDTC 633
I ‘Name Detail Code Description Amount Term

r g —— o MStudent Refunds-Direct Deposit 21400 | 201440

bt - —— e . e tudent Refunds.Direct Depost 29250 201440

- tudent Refunds-Direct Depost 142094201440

| tudent Refunds-Direct Depost 92200 | 201440

i = tudent Refunds-Direct Depost 10700 201440

= - tudent Refunds-Direct Depost 3,93099 | 201440

Print tities udert Refunds-Direct Depost 507578 201440

Rows to repeat at top: ik | udent Refunds-Direct Deposit 3,54150 201440

— — udert Refunds-Direct Depost 214.00 201440

Cplmers i reprak abiEtE | udent Refunds-Direct Depost 383790 201440

Print udert Refunds-Direct Depost 72970 201440

N— - udert Refunds-Direct Depost 257220 201440

Gricines : Comments: | {Nane) E] udent Refunds-Direct Depost 357290 201440

7] Black and white ol | deagyed EI udent Refunds-Direct Depost 344780 ¢ 201440

[T Draft quality e : udert Refunds-Direct Depost 1,000.00 201440

[ Row and column headings udent Refunds-Direct Deposit 4 50858 201440

S tudent Refunds-Direct Depost 9049007 201440

H tudent Refunds-Direct Depost 4 873047301440

@ Down, thenover | =539 =3 = tudent Befunds-Direct Depost 57500 201440

(71 Ower, then down :E E E EE tudent Refunds-Direct Depost 1,500.00 201440

i tudent Refunds-Direct Depost 4434007 201440

tudert Refunds-Direct Depost 107.00 | 201440

tudert Refunds-Direct Depost 517455 | 201440

tudert Refunds-Direct Depost 207600 201440

tudert Refunds-Direct Depost 107.00 | 201440

tudert Refunds-Direct Depost 142359 | 201440

ok ] [ — tudert Refunds Direct Depost 7.03400 | 201440

tudert Refunds-Direct Depost 50.00 | 201440

tudert Refunds-Direct Depost 107.00 | 201440
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Brain lobes - http://www.dreamstime.com/photos-images/brain-central-
lobes.html

Limbic system - http://www.dreamstime.com/photos-images/limbic-
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